Wenzao Ursuline University of Languages
Application for Change of Schooling Status
Day Division
.□ Temporary Suspension   □ Discontinuance
　　　　　　　　　　　　　　　　　　　　　　　　　　Date：    yyyy　   mm   dd
	System
	□4-Year College
□2-Year College
□5-Year Junior College
□Graduate Institute
	Department
	
	Student ID No
	
	Class
	

	Name
	
	Gender
	
	Tel.(Cell phone)
	

	Mailing add.
	□□□□□

	Application period
	Semester     academic year
	Temporary Suspension
	□ one year  □ one semester
(Please see notes on revise side.)

	Applicant
	student：                  （signature）
	Identity
	□ Local Student  □Aborigines
□ Overseas & International Student 
(including Overseas Chinese Student and Chinese Student)
□ New Inhabitant/
the Children of New Inhabitants

	Parents (signature)
（not for postgraduate）
	（if student is 20 years old, 
no signature of parents is required）
	
	

	※Please fill in※

	Reason (s)
	A. Grade：□academic grade  □conduct Performance
B. Economic：□economic factor
C. Curriculum：□curriculum design  □teaching content  □teaching method  □equipment of department  □cannot follow the schedule 
D. Interest：□re-examination  □transfer  □inconsistent Interest  
E. Personal Planning：□work □duty for military service  □go abroad  □pregnant □parenting
F. Student status：□not registered □Does not apply for temporary suspension □participate in the MOE Youth Education and Employment Savings program
G. Other：□required language test  □not required to retake or make up for a course  □thesis  □unable to adapt to learning environment 
□a family member is injured or ill (need to take care of a family member who is injured or ill)
□exam or training (prepare for a national exam, employment, or a licensing exam, or participate in occupational training) 
□personal illness
If other, please specify:                              

	Application Procedure

	

	1. Tutor
	2. Department Chair
	3. Dean

	□has conducted an interview 
□hasn’t conducted an interview
Note:*
	□has conducted an interview
□hasn’t conducted an interview
Note:*
	


＊Please fill in the field “Note” if necessary.
＊Please see the student exit procedure on reverse side.
	Student Exit Procedure

	4. Students’ Advisors Section

	5.Military Education Office（duty for military service）
	6. Health Section
	7. Library

	8. Accounting Office 

	9.Overseas Students Section
	10.Registration Section Staff
	11. Registration Supervisor

	Notes
	Surrender or cancellation of student ID card
□Surrender    □cancellation                                            


Notes:
1. Suspension and expulsion procedures:
(1) 1. Tutor (Signature of a homeroom teacher is not required during winter and summer vacations.)→2. Department Chair→3. Dean→4. Student Assistance Section→5. Military Education Office (Female students are not required.)→6. Health Section→7. Library→8. Accounting Office→9. Overseas Students Section (Signature of a student who is not an overseas student is not required.)→10. Responsible staff of the Registration Section→11. Group Leader of the Registration Section
(2) Exit procedures: 2. Department Chair (Director of Graduate Institute)→3. Dean→6. Health Section→10. Responsible staff of the Registration Section→11. Group Leader of the Registration Section
2. Notices of resumption will be sent and online announcements made in January and July. Please resume your studies within a specified period of time as per regulations. According to the University’s Academic Policies, those who fail to resume their studies after the expiration of their suspension period will be considered as unwilling to study and expulsion shall apply (please refer to Paragraph A of Article XXII of the University’s Academic Policies and Paragraph A of Article XXI of the University’s Academic Policies for the Junior College Division).
3. According to Article XIII of the Guidelines for Temporary Suspension (Resumption) of Schooling, when a student resumes his/her studies after suspension, he/she shall enroll in the consecutive year above the one completed before suspension and in the same department (subject of study); those who resume their studies after being suspended in the middle of a semester shall enroll in the same year as the one completed before suspension. If the department (subject of study) in which a student shall enroll when resuming his/her studies after suspension has been changed or cancelled, guidance on enrollment in a suitable department (subject of study) shall be provided to him/her; however, he/she will hold a degree in the original subject of study after completing his/her studies. His/her study period shall still comply with that specified in the relevant program.
4. Those who choose to suspend their studies for a semester should pay attention to courses of the consecutive year and study period. They have to study for eight semesters (four years) to obtain a four-year college program degree, four semesters (2 years) to obtain a two-year college program degree, and ten semesters (5 years) to obtain a five-year junior college program degree. If they wish to graduate early from a degree program, they have to apply as per Wenzao’s Regulations Governing Early Graduation Application for Undergraduates.
5. A student has to pay off tuition and miscellaneous fees he/she owes to the University or return books he/she borrows from the University before leaving the University.
